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Instructions for Use of the EMSC WebBoard

The EMSC Web conference board is available at: http://www.meddean.luc.edu:8080/~EMCS
To post a message, please use the following steps:  

1. You will see a list of Conferences to the left of your screen in bold blue font. If a list of conferences does not appear, then click on the Return to Conferences link on the upper left side of the screen. 

2. To view the topics under each conference, click on the conference name or on the + symbol next to the conference name you’d like to read more about.  

3. The message will appear on the right side of the computer screen.  Click the Reply link at the bottom of the screen.  

4. A reply screen appears.  Enter any message in the text box and click the Post button.  

5. A confirmation screen appears.  Click Post a second time to upload the message.

6. Your message will be posted to the entire group.

To post a new topic, please use the following steps:

1. Choose the Conference to the left of your screen in bold blue font that most closely relates to your proposed topic area.  

2. On the right side of the screen, click the message saying, “Post a new topic to this conference. 

3. Enter the new topic name in the Topic field. Keep the topic name relatively short.

4. Type your message in the larger box directly beneath.

5. Before posting your message, you may want to preview your post. To do so, check off “Preview message” in the options section above the text boxes.

6. Edit as needed and then click one of the gray Post buttons to activate.

7. Immediately, you will see your posted message to the right of the screen and a NEW notation next to the Conference to the left of the screen. 

In addition, the Web conference board has many settings that can be personalized.  

For example, clicking the More… link in the black toolbar at the top of your screen opens a screen of options including My Profile.  

In My Profile you can change your password, request emails of messages, and set other capabilities. 

(Note: Please do not change the “country” entry in the profile.  This is an internal reference for organization of the system.)

The WebBoard offers a WebForum Tutorial to answer more of your specific questions.
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